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Capacity building and skills enhancement
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Soft skills

Bridge for English Communication
Certificate Course

Life Skill (International Yoga Day)
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Pune District Education Association's

Institute of Technical Education, Research & Management
Approved by AICTE, Recognised by Gov. of Maharashtra, Affiliated to SPPU
Sec. No. 28, Ganganagar, Near Mhalsakant Chowk, Pradhikaran (PCNTDA),
Prof. Ramkrishna More Arts, Commerce & Science College Campus, Akurdi, Pune - 411 044

Ph.: (020) 27650788 Email : itermakurdi@gmail.com

Date: 19/11/2022

Notice

This is to inform all the MBA-I and MBA-II students that institute
is organizing Workshop on “Bridge for _ English
.Communication Certificate Course” from 23/11/2022.

Lecture Start Timing- 10.00 am to 01.00 pm

Mentor-: Dr. Shilpagauri Prasad Ganpule

Venue-: Conference Hall (Second Floor)

*Attendance is mandatory*
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Dr. Sanjaykumar Shinde
(Director).-
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Add-on Certification Course

Bridge for English Communication
Certificate Course

Duration : 30hours Starts from : 23/11/2022

Course Contain:

1. Phonetics

2. Vocabulary

3. Common Communication Functions
4. Grammar

. Objectives of the Course:

1. To help students identify their flaws in English pronunciation and have an individual
plan to rectify them.

2. To help students understand the influences on correct English pronunciation.

3. To help students adapt their speech organs to get near-perfect native English
pronunciation.

4. To provide all the necessary knowledge and skills to the students to remember to
make a life-long goal to have good English pronunciation.

For Registration Contact . :
g Registration

Prof. Tejali Desarda |
Contact No : 8805351954 End Date : 21/11/2022
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Bridge course for English Communication

Schedule

Sr.

No .
1.1 |Unitl
Phonetics :
Sounds of English Vowels, 1 3 Hours
Consonants and
Diphthongs
2. | Unit 2. :
Vocabulary 2 3 Hours
Words used for day today communication
3. | Unit3
| Common Communication Functions

| Module
I- Greetings and Introducing oneself
4. | Module II Personal Information
Module ITI-Hobbies and Interest
5. | Module IV-Everyday Activities
Module V-Directions and Instructions
6. | Module VI-Job Interviews
Module VII- Visiting places
7. | Module VIII-Enquiring '

| Module IX- Thanking people and responding to 7 3 Hours

thanks '
8. | Module X — Apology and responding to sorry
Module XI — Permission to do something
9. | Unit4
Grammar
Important parts of speech,
Auxiliary verbs, Tenses,
10. | Active and Passive voice, _
Direct and reported speech 19 3 Hours
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Content of Lecture Day | Duration

3 3 Hours

4 3 Hours

5 | 3 Hours

6 3 Hours

8 3 Hours

9 3 Hours




e Disiic § wsosialion’s

INSTITUTE OF TECHNICAL EDUCATION,

RESEARCH & MANAGEMENT
Estd. June 2010
Ue6. No. 28, Ganganagar, PONTDA, Akuidi, Pune - 411 044 £Ph. 1 020-27650783
=il llermakurdi@gmail.con Web site : venw pdeambankurdiadu in
ITERM /1\3#2022-23
Date: 15/11/2022
To,

President Mrs. Dr. Shilpagouri Prasad Ganpule
Ajit Pawar Professor & Coordinator,
Research Centre for M. Phil
Vico Prosident and Ph.D. in English
Rajendra Ghadge Prof. Ramkrishna More College,
Akurdi, Pune- 44.

Hon. Secretary i o s
Adv. ¢ mdoi,p Kadam Subject: Invitation Letter for Workshop on Bridge for

S el SPPHE P English Communication Certificate Course.
R We are inviting you to deliver lectures at our institute. We would
Adv. Mohanrae Deshimukh like you to conduct workshop on “Bridge for English
Communication Certificate Course”. We have arranged the
Dy. Secrefary session from 23/11/2022 at 10:00 a.m. To have you as our guest
LM Pawar  would be an honour to the people who will be there and the

whole organization.

Acting Director We look forward to your response, and we hope you'll accept the

or. Sanjay Shinde
Dr. Sanjay Shinde invitation.

Best wishes.

Sincerely yours,

|
'”
/

Dr. Sanjay Shinde

W

Dirc~tor

F. " A'sinstitute of- hnical E 'ycrtian
Reoearch & LMans jement

Sec. io. 28, PCNTuA Anurdl Puine - 44.

-



Pune District Education Association’s

INSTITUTE OF TECHNICAL EDUCATION,
RESEARCH & MANAGEMENT

Estd. June 2010

Sec. No. 28, Ganganagar, Akurdi, Pune — 44 \ffiliated t v ? Pune University Ph.: 020-27650788
E-mail : itermakurdi@gmail.com Web site : www.pdeambaakurdi.edu.ir

List of Participated
student



Pune District Education Association’s

INSTITUTE OF TECHNICAL EDUCATION,
RESEARCH & MANAGEMENT

Estd. June 2010

Sec. No. 28, Ganganagar, Akurdi, Pune — 44 Affiliated to Savitribal Phule Pune University Ph.: 020-27650788
E-mail : itermakurdi@gmail.com Approved by AICTE Web site : www.pdeambaakurdi.edu.in

List of Participated student in Course
2022-2023

S Name
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Adhav Mayur Shivaji
Ambewadkar Akshay Ashok
Barhate Akshay Anil

Barhate Manoj Pramod
Barve Pratiksha Yashwant
Bhagat Nita Rohidas

Bhujadi Akshay Abasaheb
Bongale Rohit Vilas
Chaudhary Yashashri Subhash
10 | Choudhary Hitesh Bhagwat
1 Devre Aditya Sunil

12 | Dhawale Mayur Mohan

13 | Divekar Kaustubh Ramchandra
14 | Dolare Sumit Sunil

15 | Ekhande Harshala Eknath
16 | Gade Krushnakant Dattatray
17 | Hatti Maheshwari Sunil

18 | Hindole Kiran Sitaram

19 |Ingale Rutesh Namdev

20 | Jadhav Prajakta Gautam

21 | Jadhav Vaishnavi Dattatray
22 | Kadam Akanksha Vishwas
23 | Karjatkar Rohit Rangnath

24 | Katkar Ankita Anand

25 | Khengat Shashikant Ankush
26 | Khetre Akash Limbaji

27 | Kokate Stephen Satish

28 | Kul Siddhi Dilip

29 | Mahajan Sameer Anant
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30 | More Om Vitthalrao
31 | Musale Mangesh Navnath
32 | Mutrak Renuka
33 | Ambhore Samyak Nagorao
34 | Bansode Sumit Popat
35 | Bhandwalkar Hanumant Baban
36 | Chavan Datta Shivaji
37 | Chavan Vaishnavi Sanjay
38 | Dahiwal Akash Dindayal
39 | Dalvi Suyog Gurudatta
40 | Deshmukh Jyoti Subhash
40 | Deshmukh Jyoti Subhash
41 Deshmukh Roshan Vinodrao
42 | Deshmukh Tejas Chandrashekhar
43 | Devhare Vishvesh Prabhakarrao
44 | Dongardive Vaibhav Bhagavantrao
45 | Ekad Prajakta Balasaheb
46 | Gadekar Prathamesh Mahesh
47 | Gaikwad Pratik Pramod
48 | GawaliJagdish Sheshrao
49 | Ghadge Avinash Prabhu
50 | Ghorpade Tanuja Anil
51 | Kedari Apeksha Vasant
52 | Kumbhar Manisha Dipak
53 | Kumbhar Savita Arun
54 | More Snehal Sambhaji
55 | Navale Rutuja Bajirao
56 | Patil Tejas Vishwanath
57 | Pandey Sejal Pradep
58 | Sarode Pallavi Datta
59 | Vanare Pooja Shriram
60 | Wagh Gauri Atul
61 | Yadaw jun
62 | Thbsigire Dhan: Mhee Laxman
o OeC.20, S
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Course: Bridge course for English Communication
Course coordinator : Dr. Santosh Khalate

Sr.

No Name Sessions
Day-1 | Day-2 Day-3 Day-4 Day-5
(3hr) | (3hr) (3hr) (3hr) (3hr)
4 | ADHAV MAYUR SHIVAJI w L AB,. Mctl/u\,t/y MOAUT- | VoY
2 L @
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2 ;
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r LR .0.R1-p8-.0 B I000
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g | CHAUDHARY YASHASHRI SUBHASH W,{ AR- Mm "1
40 | CHOUDHARY HITESH BHAGWAT w O%W’ MW C/L/\_,_J;__,%
DEVRE ADITYA SUNIL i ¥
" LDenoelfl-Dewd AR DYarie: h8- A-Deval
42 | DHAWALE MAYUR MOHAN X 1- AP W N/oupu - AR~
DIVEKAR KAUSTUBH RAMCHANDRA |, cw@l% o Qi % K- T
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14 SUMIT SUNIL ‘ ﬁ'l ot et PR - W
15 | EKHANDE HARSHALA EKNATH ' c&y" Q\S{‘; éﬁ:'/ ‘?‘&‘;‘ X
o .
16 | GADE KRUSHNAKANT DATTATRAY @yxﬁu s AR - w\%\(ma U‘m\\xo&
17 | HATTI MAHESHWARI SUNIL @bw S S AB- [
48 | HINDOLE KIRAN SITARAM -(O\’ R F AR PN .
19 | INGALE RUTESH NAMDEV w A w w/ W
20 | JADHAV PRAJAKTA GAUTAM X %\m g N AN w&/«x W /cf(/}q
= - J
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P.D.E.A's
Institute of Technical Education Research and Management
Akurdi 44
Attendance List
~ 2022-2023
Course: Bridge course for English Communication
Course coordinator : Dr. Santosh Khalate

Name Sessions

Day-1 Day-2 Day-3 Day-4 Day-5
(3hr) | (3hr) (3hr) (3hr) | (3hr)
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2022-2023
Course: Bridge course for English Communication
Course coordinator : Dr. Santosh Khalate

:r; . Name Sessions
Day-1 Day-2 Day-3 Day-4 Day-5
" (3hr) | (3hr) | (3hr) | (3hr) | (3hr)
41 | DESHMUKH ROSHAN VINODRAO M‘ M g_ Q‘L
42 | DESHMUKH TEJAS CHANDRASHEKHAR ——F; a3 | Tass | —pR-| -AR- | TEas
43 | DEVHARE VISHVESH PRABHAKARRAO Wg % Q/ﬂ,‘/ _ PR DY
DONGARDIVE VAIBHAV | * W / -
44 | BHAGAVANTRAO ®j)*“/ @ﬂ)"‘/ L AB - @9})/ ~Ri3-
45 | EKAD PRAJAKTA BALASAHEB m LB 3 — R 2 1
46 | GADEKAR PRATHAMESH MAHESH QL G- ﬁ ) &
‘47 | GAIKWAD PRATIK PRAMOD 'Ew?@w CAR- K;, i%
48 | GAWALIJAGDISH SHESHRAO @ (@ @ ne | @&
49 | GHADGE AVINASH PRABHU k ap vaB’- l g9 | -pAp-rAde
50 | GHORPADE TANUJA ANIL /’Vﬂg W T_;ﬂ;“; o AE '?y;‘ﬂ’/“
51 | KEDARI APEKSHA VASANT ) : W W W,p\@f
52 | KUMBHAR MANISHA DIPAK W\ W_ ﬂ%‘ AB WH
53 | KUMBHAR SAVITA ARUN ‘W S AR, W AB ,%U\Mq
2 = 2 B o K L
P e T
55 JA BAJIRA J o AR ‘\] e
| 56 | PATILTEIAS VISHWANATH
(W (O g (I
57 | PANDEY SEJAL PRADEEP 5,_}” 4 |44 = P‘S'B" Bt
53 | SATODE PALLAVIDATTA DSl 7T, sovel (navaq (pseh {0 Soufle
59 | VANARE POOJA SHRIRAM s — AR Qooia | Qs @
60 | WAGH GAURIATUL %/!! ot ‘ . . i
61 | YADAV AKASH ARJUN ~Educ b ¥ A8
: & A8 Nl Q- Pt
62 | THONGIRE DHANSHREE LAKIAN o o5/ s AR =
‘..;_: RN ARV AAEBTT P B oy :—:@\gr P TR 3 ﬂ




P.D.E.A's
Institute of Technical Education Research and Management,
Akurdi 44
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Course: Bridge course for English Communication
Course coordinator : Dr. Santosh Khalate

Name Sessions
Day-6 | Day-7 Day-8 Day-9 Day-10
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JADHAV PRAJAKTA GAUTAM
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Course: Bridge course for English Communication
Course coordinator : Dr. Santosh Khalate
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Outcomes of Introduction
to Bridge course for
English Communication
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Course Name-Bridge course for English Communication

Duration- 30 Hours

Objectives of Bridge course for spoken English-:

1. To help students identify their flaws in English pronunciation and have
an individual plan to rectify them.

2. To help students understand the influences on correct English
pronunciation.

3. To help students adapt their speech organs to get near-perfect native
English pronunciation.

4. To provide all the necessary knowledge and skills to the students to
remember to make a life-long goal to have good English pronunciation.

Learning Output-:

L. envelop a variety of critical thinking and analysis skills,

2. and employ these skills to enrich discussion of reading and writing
assignments

- Tecognize a gap in necessary information, and

locate & use the appropriate resource(s) to resolve it

self-monitor for comprehension of lecture

and readings, and apply appropriate strategies to

repair/reinforce comprehension

develop vocabulary necessary for both academics

work in general and English composition in particular

10.critically evaluate own written work _
: U 3 \ ) 48 s
# ,

Director

PD.EAs Institute of Technical Education
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Poona district Education Association’s

Institute of Technical Education,

Research & Management

Sec. No. 28, Ganganagar, PCNTDA, Akurdi, Pune-411044
Student Feedback Form
cademic Year 2022-23 -

Name of the Student: - [t |45 Suhn'éx Sun//
Class:- MREZA - T~

1. The objectives of the course were clearly defined?

‘/af) Strongly Agree
b) Agree

¢) Neutral
d) Strongly Disagree
e) Disagree

2. The content was organized and easy to follow?
a) Strongly Agree

b) Agree

) Neutral

d) Strongly Disagree

e) Disagree

3. The content explained information and concepts clearly?
a) Strongly Agree
‘/b‘) Agree
. ©) Neutral
d) Strongly Disagree
e) Disagree

4. The course activities improved your knowledge in the relevant subject?
___—a)Strongly Agree

b) Agree

¢) Neutral

d) Strongly Disagree

e) Disagree

5. The instructor was knowledgeable about the course topics?
- a) Strongly Agree
Agree
¢) Neutral
d) Strongly Disagree
e) Disagree

6.0Other suggestions.
NO

P ANANN
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Certificate of
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Pune District Education Association's

Institute of Technical Education,
Research & Management

Sec. 28A, Pradhikaran, Akurdi, Pune - 44,
Approved by AICTE, Recognised by Govt. of Maharashtra, Affiliated to SPPU

Certificate

This certificate is awarded to M’r./ MS.BL\@ aJ’ A[ ! mel ?0 hi DCL{ for successful
U [
completion of certificate course in Herrel 3P ﬂ( r EIAQ I 'Sh é mmuwnl caHenn ( aurs€

conducted from Qz'rd A [n!! 2622 inresult oriented way with excellent team spirit.

We wish h}){n /her brilliant and successful endeavors.

v

' (
Course Coordinator Director Di/e;c‘t:r
PD.EA.'s Institute of Technical Education

) A— W e N03080CH & Management

>,
-

= //("(, S
Sl

\~




Pune District Education Association's |

Institute of Technical Education,
Research & Management |

Sec. 28A, Pradhikaran, Akurdi, Pune - 44,
Approved by AICTE, Recognised by Govt, of Maharashtra, Affiliated to SPPU !

Certificate '

This certificate is awarded to Mf./ Ms.:mm’\ g [ye D}la Mihlﬁflﬂiﬁma‘n_ for successful ‘

completion of certificate course in Brielge Per EVL,/Q( 1Sh (ammuny CaH G Aursée |
(
conducted from 9 2/

with excellent team spirit,

A/@\/ 26272 inresult oriented way
We wish hjrfl /her brilliant and successful endeavors,

L .
¥ \z\ Course Coordinator - TXDAV &tor
8 Irector

— Ao

g JICAL E e~ - -
o of Tecﬁmgﬂ Edltiratinn




Pune District Education Association's

nagement

Sec. 28A, Pradhikaran, Akurdi, Pune - 44,
Approved by AICTE, Recognised by Govt, of Maharashtra, Affiliated to SPPU

Certificate

llent team spirit,
We wish him /be? brilliant and successful endeavors.

Course Coordinator Uircc or rector
PDEA's Institute of Technical Education

Research & Management
) "Sec. No.23 PCNTOA, Akurdi, Pune - 44.
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2019-2020



F ne Dntnct ducation Association’s

INSTITL TE OF TECHNICAL EDUCATION,
RE EARCH & MANAGEMENT

st one 2010

— 411044 Ph 02027650788

Sec No. 28, Ganganaga! CNTD/A Axwrdt Fune
F man wea -te
TV RM £ 42019-2020
i0w 10:00.2019
‘ O,
Prof. Tejali Desarda
- fustitute of Technical Education Rescarch a ¢
Nianagement, Akurdi-44.

Subject: luvitation Letter for Sott Sk 1 Course.

Respected M.
.o Soft Sk

We are nviting 10 conduct short term o
We would like you o woid et session ul

Time Manageme ¢, We have
L ve you as ol

1 be there aned

our institaic.
“Group  Discussion and
arranged he session 17" September 2019. 1o

ouest would be an honour to the people Wi

e whole oraanization.

| . -‘.‘ egeve%s +3 1
Ve look torsard 1o your response, and W B youdi acevil

“he mmvitation.

13est wishes.
L aceredy yours,
Acting Direclor
PDE. momdmasm
mam«m
“SSEM) s-wzepcumn.wm
See 45 B Dire~tor

Ganganagar,

PCNTDA Akurd, k.~ As Inslitute of Technical Ecucation

- |
Regnnrrhxr o S



une Dstrict T ducation Association’s

INSTIT ITE OF TECHNICAL EDUCATION,
RE SEARCH & MANAGEMENT

AL wne 2010
Ser No. 28, Ganganag:
E-mail

PCNT. Axur sune -411044 Pho 020 27650788
Wb site @

-2

PTERN, ¥ ¢2019-2020°

v 10:09:20619

o
Viv. Amit Hirajkar

HR Consultant

Subject: Invitation Letter for Soft Sk 1 Course.

We are i iting to conduct short term cowsy 0 Soft Skill
4 our institute. We would like you to cond ¢
“Interview Lechnigques”. We have arranged U2
N

session 01
September 2019. To have you as out

+ session 217

vould be an

s the wh

' R
'il'\\.'i'\:

:.i.\‘\;
onour 1o the people who will be

11y, .
ocoanizalion

We look forward to vour response, and we o o vou'll aceept
the invitation.
I3est wishes.

¥
£

¥
. 3 o
A, ")_*‘s

a sarch & Managrent
. | PCNTDA, Akur fi Pune - &4

¢ oerely yours
x\)&( / cting Direc'cr
}\ SDEA. i stitute of Techniz: | Education,
seczm \& e Director

Ganganagar, g J A''s Insfitute of Technical E

PCNTDA Akurdi, |
\Z\ LY,
A9\

S Sec ®
ication
Research & Management
X Sec. No. 28, PCNTDA, Akurdi, Pune - 44
&/



P ne Dwincti Jducation Association’s

INSTITL FE OF TECHNICAL EDUCATION,
RE! EARCH & MANAGEMENT

Pttt sane 2010

sec. No 28, Ganganagar CNTDA Aty '..ne-—dllmd Ph l)?())IGSOISB

| mai Koot ele
ITERNME 1(19-2020
Ya . 0:092019
{ &
Pr. Usha Ranawade
Institute of ‘Technical Education Research ai 4

Vlanagement, Aku rdi-+4.

Subject: lnvitation Letter for Soft Ski ourse.

R ‘k\l\_d\'..‘.n..

We are inviting 1o conduct short term cours. m Soft Ski l
would like you 10 cond L. session on
We have arrange & 1l session 23°
e could be or

voour instite. We

Suess Munagenent”.
19. To have you as our

dhere 31 the whot

September 20
people who will be i

Lonour to the
ovganizaton
w vou'll accert

We look torward o your response, and we i

Aye invitation.

13est wishes.

Acting Direxctor
= PDE '~ Institute of Tec ical Educatios
o Diveiet lasearch & Mar a jement
irecior e A .28 PCNTDA, Ak rdi, Pune - 44

F. " A's Institute of Tex ‘“1 al Education

Research & M
Sec. No. 28, PCNT \ ,;.




p neDi
INSTITU TE OF TECHNICAL EDUCATION,
H& MANAGEMENT

-

RE!

Sec No 28, Ganganagar

£ mat

Ganganagar,
PCNTDA Akurdi,

EARC

o
W

CNTDA Akuras
WwWen S 1e .

et Foucation Association’s

we 2010

\ne — 411044 Pn - 020 27650788
TERM 4420 19-2020

.o 1009 2019

l o
Prof. Rupali Ghorpade
vceal Education Research a A

-44.

Institute of Techt
Vanagement, Akurdi

Subject: Invitation Letter for Soft Ski.1 {ourse.

Lespected Mam,

+ on Soft Skil
L1 session
Dyecision  Making and Case Study Goivi . We have
r2019. To ¢veyou as o’

hoo i+ be there ad

We are inviting 10 conduct short term cout

L oour institute. Wwe would like yvou

B LS R RAR LN

ranged thie session 17 Septembe

saest would be an honour to the people W

the whole organization.

We look torward to your response, and we e Y you'll aceept

dhe vitaton.

i3est wishes. .
.,‘4.“-,.,,‘ —

5 neerely YOI'S.

_cting Director
. \stitute of Techric al Education,

X e
PR u search & Managje ment
e ) ES.PCNTUA.MLM.M-M

- Director

: -8 Institute of Techni

s Reosearch & .‘.fq:‘??icn?'est‘ducaﬁon
. No. 28, PCNTDA, Akurdi, Puce - 44



Pune District t:ducation Association's

Institute Hf Technical Education, Research & Mar 1 rement
Ay roved by AIC VE, Recognised by Gov. of Maharashtra, Affiliated t0o $™
Sec. 0. 28. (anganagar, Near Mhalsakant Chowk, Pradhikaran (PCN 1 A),
Prof. Ramkri ana More Ats, Commerce & Science College Campus, Akurdi, 1 e-411 044
Phc (020) 27650788 Email: i(crmakurdi@gmail.com

Date: ! 109/2019,
Notice
Th : is to inform all the MBA-1 and MBA-II st 1( ents that
institute 18 organizing «Soft Skill Course” from 17/09/2019
Attenda ce is mandatory for all the students.

Venue: MBA-I Class Room (Third Floor).

Schedul : for the Soft Skill Course 1s as follows

e = S T b e T
t Sr.No lopic Resource 1uison '
e S

e ———— - —— i > ese . - e —— i —
T Group Discussion Prof. Tejali Desarda \
TE Rl !;-il;(c'w‘ic\\' llc_ll_l{l_(]l;t_\ T | Mr. Amit |~lirz\sk:i - = i
: ! -
il § T e e G —
[-3 Decision Making and Case Study Solving \ Prof. Rupali Ghorpat'e !
,Tl o T'_I‘_inw :\luu-.u,,-—cmcn;_— g Prof. Tejali D'—CSlld:l — _\
i' 5 o TS(rcss :\l'.ur.ugé-;n_c;l-t“ ------ Dr. b:lT:TGnm ade B "
L I —__

- @B\/ (i ector)
f"\;'_’_\ﬁ » V‘\_' f.
Ganganagar, B A b Director | ‘¢ ling Director
PCNTDA Akurdi, -8 Institute of Technical £ 4y cati ’D!L"Hlb‘dWl Suceh,
Sec. N Research&:,:u;:;u-'eme,,t'“C""“'O” R 4 wch & Mansgern ot




-~

“Course Contain:
1. Group Discussion
2. Interview Techniques
3. Decision Making and
Case study solving
4. Time Management

For Registration Contact
Prof. Tejali Desarda

Pune District Education Association's

Institute of Technical Education,

Research & Management
Add : Sec. 28A, Pradhikaran, Akurdi, Pune - 44.

[‘nmmumcauon Presentation Skills
Skills
Job Isntfr;/ww ° @ Team Skills

Time Management o Leadership Skills

Skills

Customer Service Skills

Objectives of the Course:

1. Develop effective communication skills (spoken and
written).

2.Develop effective presentation skills.

3. Conduct effective business correspondence and prepare
business reports which produce results.

4. Become self-confident individuals by mastering
interpersonal skills, team management skills, and leadership
skills.

Registration
End Date : 16/09/2019

Contact No: 8805351954



Pune District Education Association’s

INSTITUTE OF TECHNICAL EDUCATION,
RESEARCH & MANAGEMENT

Estd. June 2010

Sec. No. 28, Ganganagar, Akurdi, Pune — 44 Affillated to Savitribal Phule Pune University Ph.: 020-27650788
E-mail : itermakurdi@gmail.com Approved by AICTE Web site : www.pdeambaakurdi.edu.in

Soft Skill Course
Schedule

Sr.
No

1. | Group Discussion 1 3 Hours

» Speaking with grammatical
accuracy

» Oral - Planning, Delivering
Presentation

» Communication as a skill for
career building

» Overcoming Fear

Content of Lecture Day | Duration

2 » Knowing Your Audience 2 3 Hours

» Researching Your Topic

» Effective Content

> Developing Public Speaking
Techniques

» Body Language (personal
space, appearance, gestures)

3. |Interview Techniques 3 3 Hours

» Online Image Building a strong
impression online and
sustaining online credibility

» Grooming to study corporate
grooming habits (The right
attire)

Ganganagar,
PCNTDA, Akurdi

F. ~ Al'sinstitutc of Te~bnical E Jucton



Pune District Education Association’s

INSTITUTE OF TECHNICAL EDUCATION,
RESEARCH & MANAGEMENT

Estd. June 2010

Sec. No. 28, Ganganagar, Akurdi, Pune — 44 Affiliated to Savitribal Phule Pune University Ph.: 020-27650788
E-mail : itermakurdi@gmail.com Approved by AICTE Web site : www.pdeambaakurdi.edu.in
4. » Body Language to imbibe the - 3 Hours

right body language for a
professional environment

» Confidence to increase self-
belief and faith in one's own
abilities

» Interview FAQs Learn to face
frequently asked interview
questions

5. |Decision Making and Case study o 3 Hours
solving
» Decision making process
(recognize problem, analyse
problem, consider goals, look
for alternatives, select the best
alternative, put decision into
action, accept responsibility,
evaluate results.
> Fostering a decision making
culture
» Study the cases deeply
> Finding the alternative solution
> Predicting future outcomes

6. » Creativity 6 3 Hours
» Critical Thinking

> Ingenuity

» Innovation

» Resourcefulness

> Flexibility

» Confidence Building

Dire~tor
} s ‘\'S :(‘:‘ ""\;/:al[ e L:,.:n

Research & .\a.... .oment
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Pune District Education Association’s

INSTITUTE OF TECHNICAL EDUCATION,

RESEARCH & MANAGEMENT
Estd. June 2010
Sec. No. 28, Ganganagar, Akurdi, Pune — 44 Affiliated to Savitribal Phule Pune University Ph.: 020-27650788
E-mail : itermakurdi@gmail.com Approved by AICTE Web site : www.pdeambaakurdi.edu.in

Time Management

» Being busy is not the same as
being productive

» The benefits of time
management

» Building self-awareness
through self-assessment

» Tracking your time with tools

> Set goals

3 Hours

» Implementing a goal
framework

» Shift from tasks to results

» Time-saving tips

» Peak performance time

» How to maximize time in
meetings?

3 Hours

» Taking breaks

» Time Management

» Planning Components

» Time Management Strategies

3 Hours

10.

» Stress Management

» Identifying Factors Responsible

for Stress
» Stress Management Tips
» Test Preparation Tips
» Employment Related Stress
» Relationship Stress

10

3 Hours

Ganganagar,

PCNTDA, Akurdi,

\ 1)

SO

0oy
Direzto

F. ~ A's Institute of Terhnical E-ucation
Research & !la.. cment
Sec. No. 28, PCNTODA, Akurdi, Punc - 44.
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List of participant
Students



Pune District Education Association’s

RESEARCH & MANAGEMENT

Estd. June 2010

INSTITUTE OF TECHNICAL EDUCATION,

Sec. No. 28, Ganganagar, Akurdi, Pune — 44

Affillated to Savitribal Phule Pune University

Ph.: 020-27650788

E-mail : itermakurdi@gmail.com Approved by AICTE Web site : www.pdeambaakurdi edu.in
Soft Skill
2019-2020
Sr.
No Name of the Student
1 Pradhnya Jagtap
2 | Prajwal Aglave
3 | Radhika Deshpande
4 | Sandip Thorat
5 | Sayali Phadtare
6 | Shardul Yalgudkar
7 | Suraj Navale
8 | Pranav Muley
9 | Anurag Mahagaonkar
10 | Pratiksha Ingale
11 | Vinod Jaware
12 | Suraj Dalvi
13 | Jayesh Salunkhe
14 | Ashwini Masal

D

irector



Pune District Education Association’s

INSTITUTE OF TECHNICAL EDUCATION,
RESEARCH & MANAGEMENT

Estd. June 2010

Sec. No. 28, Ganganagar, Akurdi, Pune — 44 Affiliated to Savitribai Phule Pune University Ph.: 020-27650788
E-mail : itermakurdi@gmail.com Approved by AICTE Web site : www.pdeambaakurdi.edu.in

15 | Pushpanjali Mohite

16 |Komal Hirave

17 | Sadab Shaikh

18 | Rahul Shinde

19 | Amit Sathe

20 | Leela Gaikwad

21 | Kaishap Khan

22 | Pratiksha Gosavi
23 | Pooja Sonar
24 | Nishant Kamble

25 | Asif Pathan

26 | Amol Ambewadkar
27 | Pradip Awati

28 | Sanchita Sarkar

29 | Dushyant Alte

30 | Prasad Shedge
31 | Avinash Karche
32 | Sagar Gaikwad

33 | Dipak Bagade

34 Kunal Gosavi

Y

Director
F.D.E.A's Institute of Technical Education
Racssanit B ABaw otz
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Attendance Sheet of
Participated Student
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Pune District Education Association’s
Institute of Technical Education Research and Management, Akurdi, Pune.

Year- 2019-2020

Attendance Sheet for
“Softskill Course”

(

(

Name of the Session-1 | Session-2 | Session-3 | Session-4 | Session-5 | Session-6 | Session-7 Session-8 | Session-9 | Session-10
Student (3Hours) | (3Hours) | (3Hours) | (3Hours) (3Hours) | (3Hours) | (3Hours) | (3Hours) (3Hours) | (3Hours)
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viegoment

Sec. No. 28, PCNTUA, Akurdi, Puig - 44,
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Name of the Session-1 | Session-2 | Session-3 | Session-4 | Session-5 | Session-6 | Session-7 | Session-8 | Session-9 | Session-10
Student (3Hours) | (3Hours) | (3Hours) | (3Hours) | (3Hours) | (3Hours) | (3Hours) | (3Hours) | (3Hours) (3Hours)
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Sr. Name of the Session-1 | Session-2 | Session-3 | Session-4 | Session-5 Session-6 | Session-7 | Session-8 | Session-9 | Session-10
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Course Name: - Soft Skill Course

Duration: - 30 Hours

Objectives of Soft Skills Course-:

I.Develop effective communication skills (spoken and written).

2.Develop effective presentation skills.

3. Conduct effective business correspondence and prepare business reports
which produce results.

4. Become self-confident individuals by mastering interpersonal skills,
team management skills, and leadership skills.

Learning Output-:

. Soft skill course helps to develop leadership skills.
- Course helps in the process of decision making in critical situation.

1
2
3. It helps to improved ability to work within and across teams
4.
5
6

Soft skill course helps to develop daily time management routine.

. Recognize personal stressors and how they affect you.
. supporting the recovery of staff experiencing mental ill health.
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1. The objectives of the course were clearly defined?
Strongly Agree
b) Agree
c¢) Neutral
d) Strongly Disagree
e) Disagree

2. The content was organized and easy to follow?
a) Strongly Agree

b) Agree

c¢) Neutral

d) Strongly Disagree

. /e) Disagree

3. The content explained information and concepts clearly?
a) Strongly Agree
-b) Agree
) Neutral
d) Strongly Disagree
e) Disagree

4. The course activities improved your knowledge in the relevant subject?
trongly Agree

b) Agree

¢) Neutral

d) Strongly Disagree

e) Disagree

5. The instructor was knowledgeable about the course topics?
a) Strongly Agree :
gree
c¢) Neutral
d) Strongly Disagree
e) Disagree

- 6.0ther suggestions.
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This certificate is awarded to Mr./ M{_KMM.LAJ_@O SYolls for successful
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. &
completion of certificate course in SofF+ Skl C ouYse

conducted from|2th $p PE 2019 _inresultoriented way with excellent team spirit.

We wish him /hpf brilliant and successful endeavors.
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This certificate is awarded to Mr. /

completion of certificate course in

conducted from J?H" 5 €p} 2019 inresult oriented way with excellent team spirit.
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We wish him /her brilliant and successful endeavors.
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Certificate
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